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VOITH

1 Supplier Role

1.1 Introduction

The Voith SLM & E-Sourcing (SLM for short) system is a company-wide electronic tendering platform.
By means of this platform, enquiries including all related commercial and technical information
(documents) can be provided easily and in digital form.

It enables the quick evaluation of tenders with regard to the interest in participating and provides
constant access to the relevant documents. Furthermore, it provides a good overview of your current
enquiries from Voith.

You will always be informed about all necessary activities in the field of eSourcing via e-mail. The subject
of the message always contains the text module "VOITH SLM & E-Sourcing". This makes it easier for

you to search for a message.

1.2 Login

As soon as your company has been selected by our purchasing department to participate in a tender,
your responsible employee will receive the access data for the Voith Extranet by e-mail. If you have not
received an e-mail with the access data, but an invitation to tender via the "VOITH SLM & E-Sourcing"
system, please use the access data you already know. If you no longer have them, you can request a
new password via the Voith Extranet by clicking on "Forgot password? Your user name is the e-malil

address we have stored for you.

Link to Extranet: login.voith.com/

™ - Hare you can sign o for the Voith Extranst
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VOITH

After successful registration please select the application "VOITH SLM & E-Sourcing"

VOITH

Extranet

e Weicome 1o the Veith Extranet
[ERPIRE N mann " .
Casage fvva
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Note: Please note that you must accept our General Terms and Conditions of Use when you first log in
and then go to the "Company Data" page. It is imperative that you check the box in the dialog box that
opens.

ks ame 14 e WO Gaguber
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Portal

VOITH GmbH (hereinafter referred to as "VOITH") operates a
Supplier Lifecycle Management (SLM) & E-Sourcing Portal for its
own use as well as for that of its subsidiaries. It can be found at
http://voith.com/en/group/purchasing-174.htmi. This SLM & E-
sourcing Portal is designed to allow potential suppliers, service
providers and other subcontractors (hereinafter referred to as the
"suppliers”) to present their companies as well as their products
and services in accord-ance with these Terms of Use and to take
part in bid invitations. This allows VOITH to increase its knowledge
of an individual supplier. The VOITH SLM & E-Sourcing Portal shall
be used solely on the basis of these General Terms of Use.

1. Personal supplier information

1.1 If VOITH decides to register a supplier and include it in the
VOITH SLM & E-Sourcing Portal database, the supplier will be
provided with a user name (user) and password. The supplier then
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After confirming the terms of use, you will be taken to the SLM homepage.

2 General User Guidance

VOITH

On the SLM homepage you will get an overview of your current requests and activities.

VOITH

Home Events Activities

Lifecycle (sLM)

e [

Budgetiate, HNDAs Ratings

C-2002240014: test VFPH template
d. 24-Feb 2020 13:00 - 0%-Mar-2020 13:00

2. M5C-2002180004: test
18-Feb-2020 10:00 - 03-Mar-2020 10:00

3. MSC-2002180003: Test RUCkweg 2
r 18-Feb-2020 09:00 - 03-Mar-2020 09200

24

Last update: 28-Feb-2020 11:27.48

=

N 1

& 7 8
13 14 15 1
0 n n x

By clicking on your company name you can view your company data. These are divided into different

tabs.

2.1 Company Data

During the initial registration, we ask you to check your company data. Any changes you make are

checked and released by the system administrators after a workflow. If you change the company name,

legal form or address, please send an official information letter in PDF format by email or by post to our

Master Data Management: Voith Global Business Services EMEA GmbH, Master Data Management -

me, St. Poltener StralRe 43, 89522 Heidenheim, email: masterdata@voith.com. Please note that fields

with a yellow background are mandatory fields which must be filled in.
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TEST Home Events  Activities B 2

* Budgetlieferant Heidenheim
Company information
Infarmation
WP Quality
Compliance & Sustainabi...

* Documents
General documents.
certificate
S5A panels (complete)
* Contat persens

1! In case the name of your company, legal form or address changes, please send an unchangeable official letter af Information via email ar madl te aur Master Data Managerment: Vaith Global Business Services
EMEA GmbH, Master Data Management - me, St. Poltener Stralle 43, 89522 Heldenheim, Germany, email: masterdata®voithoom

DUNS

Camparty Name: Budgetiieferant Heldenheim I 123456785}

Legal structure GmbH
Head office

WAT 1D [EL law)

Street FO-Bax Phone {general}

St Poltener Strale 42 I i i

PO-Bax City Fax (general)

2P code £ postal code., Clty PO-Bax Postal Code Emergency phane
89522 (I} Heidenheim ander Bre ([

State f provinge £-Mall (genieral)
Baden - Worttemberg I devnulimallocation.net &
Country

oK cancel

YOUr SES5I0N TMes outin 1:28:57

2.2 Information

Your company information is important to us and we look forward to receiving further information from
you. Information in this area is on a voluntary basis.
VOITH

TEST Mome Events  Activities £H st

* Budgetheferant Heidenheim
Campany infarmation

Information
VP Quality
Dated
Compliance & Sustainabl_ 01112018
* Documents
General documants Website oo ¢ | tmployees total (FTE) 150
Certificate
554 panels (complete) Year of incorporationdormation 1990 Employees Administration (FTE)
¥ Contact persons
Sales last FY m EUR) 188.00 Employees praduction [FTE}
Export share % Employees QM (FTE)
Production facilities Number of emn‘oveesR&D(I?'EJ
Reference customars
Lattude Longitude

oK Cancel

2.3 Compliance & Sustainability
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Please note that you will not be able to fill out questionnaires or participate in tenders if you have not
answered our questions on the subject of compliance. Please fill in all fields highlighted in yellow.
"Please select" is not a valid option here.

VOITH

Home Events  Activities o

* Budgetlieferant Heidenheim
Company Infarmation
Information
Vi Quality
| Compliance & Sustaina...
- DOCUmENtS Titie war
General documents
Certificate
554 panels complete] First name Danilo
¥ Contact persons

Last name Pansuttl
Position
Phone
(H]
E-mail danilo.pansuttiggmall.com

Have you established a Compliance Management System within your organisation (e.g. aes
Code of Conduct, gusdelines, appointment of Comghance officersi?

Are your emplayees trained in and sensitized to Compliance togics such as ant Yes
COMUpTion, anti-trust law, money laundering etc.?

Is there any litigation pending in which your enterpeice, its managing directors or No

employess are involoed in Cases concerning corruption, meney laundering, fraud, anti-
trust, tax evasion or simiar cases or has there been such litigation in the last five years?

2.4 Documents

The tab Documents contains all documents that exist for your company. A distinction is made between

general documents and certificates. You can upload additional certificates or documents.

VOITH

Home Events  Activities ER st

* Budgstlieferant Heidenheim[;
Company infarmation
Information

Search
VP Qualiy bl
Compliance & Sustainabl.. o 4y cparch Approved Sub type Reminder date (starty  Reminder date {end): Participants
¥ Documents i
il
General documents
Cordncaty Status Tam Files
554 panels (complete) 5 -
¥ Contact persons
] Shew results of my taxonomies (MGAOLU)

* Add document

sub type Name Croated by Date Type
No data found

To upload a new document, select the button "New Document" and then the document type
"Document”. In the next step, please enter the corresponding "Subtype" and the name of the document

and then upload the file.
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Add document - Microsoft Edge — o =

1525&type=attachmint|

R/ faupphers/preferencesfoompany fattachmes ateHolder = publicBuCpenesld=2c5ab 28508008201 509483 109

R e teprocuremen Lappe vorthocomy g A WFE fuecurmasten fer

General

Atachmient type General documents Subype - v
Name
Comment 1
Sratus Draft
Approved il
Vigibility limited to participants. O

PDownload ‘#End oberservation Next >> Cancel

51/ /testeprocurement apps.vaith.com
tGeneral  Files

Version displayed Draft - version 1 o

+ Download all <% Add file

File name Type Size
Mo decumaents are attached. Please click here to attach documents.
Poownload ®iend oberservation =< Back Finish Cancel

If it is a certificate, please switch to the subarea "Certificates" within the documents and select the

function "New Document" there as well.
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eferences/company/attachment/createHolder=publicsuiOpenerid= 1385060800201 509451 1 c9c 1515&ype =certificats

5.voith.com/nagasiras /astras. RS/ WF E/securemaster,/en/Gi/ - /suppliers/p
aGeneral
Attachment type Certificats
Nami
Comment
status Dirafe

Approved (=]

Visibility limited (o participants [

Poownload WEnd oberservation Mext == Cancel

For a certificate, you must specify the certificate type in the corresponding tab and fill in all yellow

mandatory fields. Then click with the "Next" button.

51/ /testeprocurement apps.vaith.com

General  Certificates

Centficate type Please choose... w

Certification is planned on the date stated
below.

Wwill not be extended

Certificate number
Certifier

Issued date

valid unul

Planned until
L

Poownload WEnd oberservation < Back Mext == Cancel

In the next tab please upload the certificate.
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& https://testeprocurement.apps.voith.com/ngastras/astras.R6/WFE/secure/master/en/GB/-/suppliers/preferences/compan

General Certificates Files

Version displayed

Draft - version 1 o
‘" Download all & Add file Remaove file :
File name Type Size

©

No documents are attached. Please click here to attach documents.

‘@ Download ®@End oberservation << Back Cancel

Then please click on Save. The added certificate is displayed in the overview.
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Start Cvents Aktivitaten L]

= Testunternehmen
Firmendaten
Infarmationen suche
Compliance & Nachhaltig..
* Dokumente
Aligemeine Dokumente
Zertifikate
LeA-Formulare (komghett)
* Ansprechpartner

Schnelisuche Geproft Typ Eninnerungsdatumvon:  Erinnerungsdatum bis:  Verantwortiicher/Tednehmer Zeitraum
Alle Startdatum

Diatum ven: Datum bis:

AG/REG)  Datelen Gotigkeit

alle - All

Nur m meinen Taxonomien (MGOURES) suchen

* Neues Dokument

Subtyp Glligbis+  Geplantfir  Von Datum Typ

feprocutement.appevoith i aras RE/WFE/secure/ et/ DE/-fe

3 Tender

3.1 Opentender

Calls for tenders/inquiries are referred to as events in eSourcing. On the start page under the "Events"
tab, you can select an invitation to tender from the list or search specifically for an invitation number or
the name of the invitation. Click on the desired event to open it.

EST Mome Events  Activities B =f
Events list
e
-8
Quick search  Advanced Ssarch
number Nurmber Type Status Archived

Active  Online
Active

Ot
Online

Once you have selected an event, you will be taken to its main page. On the right hand side you will
find step by step instructions on how to submit your offer for this request.

You can download all relevant documents in total as a ZIP file (button "Download documents"). You can
also view and download them individually under the tab Request documents on the left side.

If you have any questions regarding the scope of the tender, you will find the responsible purchaser at
the bottom of the page, whom you can contact.
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In case of a system-related problem, please contact your regional contact person.

B B @ owepl Ubersetzer

% O @
[ vortH S & E-50ur
VOITH

TEST
* test
| mainsheet
supplier documents (0
E-pall 7 Messages
SMS
Quates {1}

™ Cusotation fems

1 Bass-Template Ja...

@ VOITH LM & E-Sourdr > | 4 =

REstapenoUrBmant Apps vaith.com

Home Events Activities

REQ version 1 (Active]

Company  Budgetiieferant Heidenheim

Mame
test

Mo,
MS5C-2001310002
Motice o suppliers

sehr geehrte Damen und Herren,

herziich Willkammen zu unserer aktueiien Anfrage.
Umi thren die Angebotsabgabe zu erleichzern, finden Sie auf der rechten Selte eine Anleltung, dée Sie Schritt fir Schritt durch den Angebotsprozess fnrt.

sollten sie nur einen Ted der angefragten Produkte ankieten kinnen, bitten wir S, beim Nettopreis der Produkte, die Sie nicht anbieten, 0,00 einzutragen.

“IEun

Download all relevant documents for this event here.
Ploase Accept your participation In this event or nat,

Yau may NOT rejact your participation because you have slready committed 3 guota.

agial Experience Ca  ¥f D&b Crecit - Startsedt (3] VOITH 346 & £-Sour @) Deept Uberserzer [} Cpenfient Tempo Box @ TE5Tneu

System Ui 28-Feb-2030 11:36:08
No current or future rounds.

Currency

Status
Active | Not archived ! Online

- S
mx *= £ &
B a8

{alternative for
mare experienced
users).

* A5 5000 35 yOU
have created a
UGTA AN ANSMAE

Confirn
participation

ion of

Quotation

con

Create nev

3.2 Accepting or cancelling participation in a request

Your sesteon tmes out in 1:23

You can accept or decline your participation either by using the relevant links or by clicking on

buttons in the middle of the page.

Download all relevant documents for this event here.

Please accept your participation in this event or not.

You may NOT reject your participation because you have already committed a quote.
You may delegate your participation in the event to another user here.

Download
documents

Confirm

participation

Delegate
participation

the

If a rejection is made, you must store a reason in the system. You can choose from a proposal list and
add your own description.

If you want to participate in the event, please select the appropriate function button or follow the

instructions on the right side of the screen. A dialog box will appear in which you confirm that the
necessary documents and specification have been downloaded.

User manual — eSourcing - Version 1.2 — 2020-03-03
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Confirmation requested ﬂ

Please confirm your participation in this event after
you have downloaded and evaluated all provided
documents and specifications.

N

Yes | No Cancel

It is also possible to delegate participation to another employee of your company. To do so, please
choose the function "Delegate attendance". You can enter the name of the colleague directly or select
him or her from a list of your employees in a dialog box. The delegate then receives your role in the

event and can perform all the actions for which you have authorizatiop._RJease note that only employees

with an active user account can be selected. If you forward your partieipation to a colleague but cannot
find him or her, please send a short email with the contact details of your colleague to

supplierportal@voith.com.

= v
Delegate participation - Microsoft Edge — ] % b Spec
i v
& https://testeprocurement.apps.vaith.com/ngastras/astras.R6/WFE/secure/master/en/GB/-/events/de d=2c95a91 " _COn_f
participatic
" Invite users - Microsoft Edge - O X

If you would like to delegate your participation in the ey

Delegate =
The delegate will be assigned your role in the event and 1-4of4
However, he will not be able to see your already saved ( - -
First name Last name E-mail
2 Robert Wopalensky robert.wopalensky@voith.com
£ Pascal schmidt devnull@allocation.net
£ Danilo Pansutti (private) devnull@allocation.net
2 Augusto Cavalieri devnull@allocation.net
TeJect your parucipation Decause you nave areaay commi

Search OK Cancel

oate vour narticination in the event fo another user here.
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3.3  Submit Quote

To submit an offer, first select the corresponding event (list or search function). Then either follow the

step-by-step instructions on the right or click directly on the button "Create new offer".

VOITH
TEST Home Events  Activities EH 2=
- est RFQ version 1 (Active) Active f Online System tme:  28-Feb-3020 11:4357 Spedifications |
| Main sheec Company  Budgetlieferant Heidenheim Current round: 24-Feb-2020 13:00:00
RFQ) documents (2] 09.Mar-2020 13:00:00
supplier documents (0} All ime specifications in: Europe/Berlin This Is a step-bry
step manual for
E-Mall f Messages E quoting in this
sMs -] o _ portal
Quates (0] L.k o r
2 Name Currency you
* Quotation ftams: test Ny Mar-2 i
2 1 REG-Template (Ewrops/Rerin
No. Status = You may consult
MSC-2002240010 Active / Not archived / Onlina and downioad the

t for

=
gquotation {ncl
dotuments] here to

get access o all
Sehr geenrte Damen und Herren, necessary

Notice to suppliers

information,
herzlich Willkommen 2u unserer aktutllen Anfrage. Alternatively you
can alyo chek
Um Ihnen die Angebotsabgabe zu erleichtern, finden Sie auf der rechten Seite eine Anlestung, die Sie Schrite fr Schritt durch den Angebotsprozess finrt. theough the panels

on The [eft sude.
Furthermare you
e = R 2 s : PRt can downioad a xis-
file which can be
used to re-impart
the quatation inte
the system
{alternative far
reed

Sollten Sie nur einen Tell der angefragten Produkte anbieten konnen, bitten wir Sie, beim Nettopreis der Produkte, die Sie nicht anbieten, 0,00 einzutragen,

Confirmation of
oy st participation
Download all relevant documents for this event here, Downinad P

documents I
ol + + Quotstion
Plaase accept your participation in this event or not.

Confiem
Complete

Create new quole Quit

nATTirnatinn

A pop-up window opens. The yellow fields must be filled in, but can be edited individually. Here you can

enter your internal offer number or adjust the offer currency. Then confirm with "OK".

e Blhtips;//testeprocurement.apps.voith.com/ngastras/astras.R6/WFE/secure/master/en/GE/-/events/rfg/createQuote?uiOpenerid=2c9

New gquote
The name of the quote will be used for future reference, e.g. to edit or commit a quote.

Quote name/-number Quote 1

Quote type Quote y

Currency of guote CNY y

Create copy of quote

OK Cancel
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In the following you see the offer template defined by the buyer, in which you can enter your offer. Fields
highlighted in yellow are mandatory.

For performance reasons, input fields may not be directly visible. Click in the appropriate field to make
an entry.

You can also edit and upload your offer via Excel. To do this, you must first create an offer. Then click

on the pull-down menu > Export. In the pop-up window, select the option "Short export (offer template)".

Please note that if you change the formatting, problems may occur during the upload.

TEST Home Events  Activities EH af
L REQ version 1 [Active) Active f Online System Lime:  28-Feb- Specificatians
Ml =heet Company  Budgetheferant Heidenheim Current round: 24-Feb-
AFQ documents (2 09-Mar.
) ORUMRENS L) Quote: Quote | - Budgetheferant Hesdenheim (Schlimbach (test) Magdalena) oo
supplier decuments (0) all time specifications in: Europes@erlin This Is @ step-by-

Version: 1 -{28-Feb-2020 11:45:05)

E-all f Messages o
SM5
Queotes (0} Position Material description BANF nuember Buyer Code delivery date Material namber  Amount of the order in plece. Amount unit: Comment purchaser K

11 Leitwalze DAGTOVNDI30/LE-BLAS0 0103318740 (35 2020-05-19T0B00:00 430260037 1.00 FCE @

* Quatation iherms
| * 1 RFQ-Template

may consult

Page of Entries (HEARIEL |
wnload the

* [«
participation

vabdate Save quote temporanly Commit quote | Cance Quit

Besides the offer you can upload further documents. If the purchaser requests certain documents, you
must upload them before the final bid is submitted.
You upload documents in the tab "Supplier documents" on the left side of the screen. There please click

on "New".

TEST Home Events Activities
Ml RFC) version 1 (Active) Active / Online System time:  2&-Feh 20201134553
Main sheet Company  Budgetlieferant Heidenheim Current round: 24-Feb-2020 13:00:00
| st ?gcu;nents mt: g et Quote 1 - Budgetheferant Heidenheim (Schlimbach (test) Magdalena) SPMaealia0 =000
" supplier documents {0} xiarslii 1 - (26-Feb-2020 11:45:05) All ime specifications in: Europe/8erlin
E-Mall / Messages
5MS
Quotes (0) * P
* Quotation items Mame / comment  File name / type Type Round Attached + By Sealed for quote From sheet
B RFQ-Template Nao data found

A pop-up window will open, where you can search and upload a file on your computer (button "Browse").

The file name is automatically transferred to the "Name" field, but is available for editing.
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You may upload documents (e.g. drawings,
quotations on your letter head) here. This is NOT the
right place to import quotes from xls. Please use the
"Place quote” section instead.

Name
Comment

File

Durchsuchen... max. 100 MB

OK Cancel
If you do not want to upload any documents, you can now submit a binding offer or save it temporarily

for later processing.

Note: The saved offer is not yet binding / valid and will not be taken into account in the offer evaluation.
Once you have filled out the offer template and uploaded your documents, please click on the button

"Submit binding offer".

TEST Home Events Activitles B a2
ALy RFQ version 1 [Active) Active { Oniine System time:  28-Feb-2020 11:45:08 specifications
i Company  Budgetlieférant teidenteim Current round: 24-Feb-2020 13:00:00
RFG ments (2, T 200
Q'I "'";m" ‘[n:sm Quote:  Quate 1 . Budgatlieferant Heidenhaim (Schiimbach {test) Magdalena) 2 OhMAr 0T 150000
Supplier dotume G All g ¥ 15 I 7l Thisisa s -0y
L Version: 1. (28-Feb-2020 11:45:05) | time speciications in: Europe/Berlin v.n-.s,'-v."n.w.?-ﬁf
E-Mall £ Messages P e L fuating in this
M5 partal
Quotes {0} Positian | Material description BANF number| Buyer Code | delivery date Material number Amount of the order in plece | Amaunt unit| Comment purchaser | K
11§ Leitwalze DAGI/NDIIO/LEBLASO 0105318740 €35 2020.0519T02:00:00 430.260037  1.00 PCE €
¥ Quaotation items
| “ 1 RFQ-Template
i Page of Entries RTETEIEM = You may consult
and download the
request for
thraugh the panels
left side.
rmare you
can download & xls
L file which can be
used to re-import
the quetation inte
the systemn
falternative for
mnre wrlmrred
Confirmation of
participation
Quotation
genplete
Valdate Save quote lempararily Cammit quoti Cance it
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4 Contacts

Projektmanager (Systemadminstrator):

Magdalena Schlimbach
(deputy.)  Fabian Bayer

Implementation Manager
SA Jonathan Barros
APAC Zhihong Zhuang
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(magdalena.schlimbach@voith.com)

(Fabian.bayer@voith.com)

(jonathan.barros@voith.com)

(zhihong.zhuang@voith.com)
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